MINUTES

ACT HIMAA

THURSDAY 23RD OCTOBER

CAFÉ HOZ TCH

13:30PM

PRESENT: Marijke Uebergang (MU), Nat Birt (NB), Louise Edmonds (LE), Elizabeth Moss (EM), Judy Dawson (JD), Jenny Elliott (JE), Vicki Bennett (VB), Denise Crowe (DC), Deborah Ng (DG), Yanping Zhang (YZ)
APOLOGIES: Seija Graham, Sue Chicchio, Mary O’Connor, Gloria Spyropoulos, Jonette McDonnell, Lee Miller, Lousie Hodgman

CONFIRMATION OF PREVIOUS MINUTES

Previous minutes confirmed by DC and NB

CORROSPONDENCE

· Bob Blue is the new CEO of HIMAA

· VB is the Editorial Board Liaison member on the HIMAA Board

· Angela Randall is now the president of the HIMAA board

· Merchant card received from HIMAA and passed to the treasurer for safe keeping

BRANCH PRESIDENT’S REPORT / BOARD REPORT

· There are two vacancies on the HIMAA board, and no member from NSW

· Board will hold a face to face meeting on the 9th and 10th of Dec

· There have been staff changes in the HIMAA national office

· Social nights at the Kingston hotel have been well received and attended

TREASURERS REPORT

· A bank statement has been received

· Current balance as per the bank statement is $1,012.22

BUSINESS ARISING

1.1 HIMAA Website


Looks great!  Thanks to Trent King for all his hard 
work in putting this together for us.


The issue of website maintenance was again discussed 
with concern raised that updating still takes too long, 
and the question was raised as to whether the office 
staff at HIMAA could in fact do the smaller tasks to 
help keep the website up to date

1.2 Student Placement


VB spoke to Alex Toth at the HIMAA Conference in 
regards to taking a HIM student for a cross 
government placement and another for a hospital 
placement.  Dianne Williamson from La Trobe 
University has since contacted VB with the 
requirements that are needed for the placements of a 
second and third year student.  (See attached)

1.3 Careers Expo


Decision made to undertake this again next year.

NEW BUSINESS

2.1 Christmas in July Dinner Held

2.2 December Christmas Dinner 

Set for the 4th of December.  Venue is yet to be decided.  NB organising, further information to follow.  The first round of drinks will be free to HIMAA members only.

2.3 Easter BBQ

Date has been set for the 21st of March, for further details please check the event calendar on our website.

2.4 Bank Account

EM proposed that we ask HIMAA to hold the branch monies in trust as the administration is costing us time and money especially for such a small branch

2.5 Allied Health Professional Review

DC reported that the allied health professional review for pay scale parity is underway within ACT Health. Results of the survey are due out in Dec 03

2.6 Clinical Documentation Archive Event


EM announced that a workshop was to be held in  
Canberra by HL7 on the above.  For further details  
please see http://www.hl7.org.au/CDA.htm.

 
HIMAA has agreed to endorse this event and thus all 
HIMAA Members are eligible for members rates when 
applying for the conference.
Next Meeting:


February 17th 2004, 7:30am, Breakfast Meeting


Note:  all meeting dates for the next year are on the 
events calendar on our new website.
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2 October, 2003

Ms Vicki Bennett

Section Manager

Health Information Section

Information Services Branch

Health Insurance Commission
Dear Vicki

BACHELOR OF HEALTH INFORMATION MANAGEMENT

Professional Studies placements

3rd year students – 2004

Professional studies placements are an integral part of the Bachelor of Health Information Management.  I am writing to invite you to offer placements for students enrolled in the  third year of the program in 2004. We will advise you of the 2004 allocation of both second and third year students in late December 2003. 

Third year placements

Block 3:  8 March – 8 April

Block 4:  26 April – 4 June

Third year students will complete the equivalent of  9 weeks of placement between March and June.   Agencies may choose to combine blocks 3 and 4 into a single placement, or to offer separate programs for each block.

Each student is allocated to a health information service (medical record department), OR  research unit OR administrative unit which may be located with a hospital, network, commercial company or other health service agency.  A broad range of activities representing the variety of work undertaken by health information managers are suitable for this placement.  These placements will normally be completed by working 4-days per week to permit completion of concurrent web-based University subjects.  Students may negotiate to complete placements over a shorter time-frame (eg if undertaking placement in rural or interstate locations student may work 5 –days per week).

Examples of third year placements are included in the attachment.   Students do not need to be directly supervised by a health information manager.

Please consider whether you are able to offer placements next year.  We would appreciate completion and return of the attached documents by 3 October to ensure that students are able to indicate their placement preferences from a full list of options. 

If you are able to offer a third year placement please send a short proposal (no more than one page) describing:

· The activities in which the student will be involved: this may be one or more projects, or an ‘internship’, or a combination of these;

· The skills and experience which the student will develop.  Please note that students are expected to develop independent working skills during third year placements;

· Student skills required prior to placement (eg IT skills, strong interpersonal skills).

I will be pleased to speak with you if you would like to discuss issues relating to the professional studies program.  I can be contacted by phone on (03) 9479 5846, or 

Email at d.williamson@latrobe.edu.au.

Thank you for supporting our Professional Studies Program.

Yours sincerely

Dianne Williamson

BHIM Professional Studies Coordinator

LA TROBE UNIVERSITY
BACHELOR OF HEALTH INFORMATION MANAGEMENT
OFFER OF PROFESSIONAL STUDIES PLACEMENTS

2004
Hospital/agency name
     

Contact person
     

Title


     

Contact details                 phone                                                 email  

Mailing Address


	Year level
	Block
	Length

(weeks)
	Dates
	Yes, we are able to offer placement – PLEASE TICK

	Three
	3
	5
	8 March – 8 April
	

	Three
	4
	6
	26 April – 4 June
	

	Three
	3 & 4
	11
	Combined placement

8 March – 4 June

(includes Easter break 9-25 April)
	 


Please provide a brief description of your agency type to assist students with their placement selections:

For block 3 and  4 placements, please attach a short proposal (no more than one page) describing:

· The activities in which the student will be involved: this may be one or more projects, or an ‘internship’, or a combination of these;

· The skills and experience which the student will develop.  Please note that students are expected to develop independent working skills during third yea placements;

· Student skills required prior to placement (eg IT skills, strong interpersonal skills).

Please return this form by3 October  to:

By mail
Dianne Williamson

BHIM Professional Studies Coordinator

School of Public Health

La Trobe University

VICTORIA  3086
By fax

(03) 9479 1783

By email
d.williamson@latrobe.edu.au
BACHELOR OF HEALTH INFORMTION MANAGEMENT

PROFESSIONAL STUDIES

PLACEMENT GUIDE

YEAR 3

SUBJECT LENGTH

The equivalent of 9 weeks of full-time work.  Students usually complete this placement working 4 days/week over a total of 11 weeks.  Most students will split this placement into two blocks, and undertake placements at two separate agencies.

SUBJECT OBJECTIVES

This subject further develops through practice, inquiry and observation the knowledge and skills of health information science applied within health care settings, to support students’ University-based learning.  

The third year professional studies subject supports students to work independently in a range of specialised and general placements.  All students should achieve the following objectives:

1. To further develop skills in the practice of health information management through the supervised achievement of activities which build upon academic studies and previous placement experiences.

2. To develop skills in project and time management including development and achievement of objectives

3. To develop ability to work independently, displaying responsibility and initiative in work practice.

4. To develop skills in business communication in the workplace.

5. To develop a reflective approach to professional development.

6. To develop an understanding of the variety of employment options available to course graduates.

7. To further develop formal report writing and public speaking skills.

SUBJECT CONTENT

Students are allocated to a setting within the health care industry to undertake activities in an area of their choice, selected from a variety of experiences offered by health care facilities and related organisations.  The placement may involve special projects and/or involvement in the management of a Health Information Service or system.

EXAMPLES OF THIRD YEAR PLACEMENTS

EXAMPLE 1:  Privacy Audit

Placement location:  Health Information Service

The student was involved in reviewing the implementation of the Health Records Act in a hospital setting.  Following a review of the privacy policies and patient literature a hospital-wide survey was conducted to assess levels of understanding of the Health Information Privacy policy. A privacy flyer was developed for inclusion in an orientation package for new staff.

EXAMPLE 2:  Clinical costing

Placement location:  Clinical Costing Unit

The student developed reports from the hospital’s costing database, carrying out analysis on specific clinical service's costing data for the purposes of assessing models of care and auditing the source data to the VAED to assess validity of the costing data.

EXAMPLE 3:  Quality Management

Placement location:  Health Information Service, and the Quality Management Unit.

The student completed specific quality activities from the conceptual discussion and design stage through to the final presentation of results to the Health Information Advisory Committee at this hospital, and was involved in the assessment and review of the HIS departmental quality program.  Time was also spent with the Clinical Risk Manager and the hospital Quality Manager,  assisting with projects including data collection and collation, presentation and dissemination of results and potentially some involvement in the EquIP process at a hospital level.

EXAMPLE 4:  Training

Placement location:  Health Information Service

The student was responsible for developing and implementing a computer-training program for clerical staff to ensure adequate confidence and competence prior to the introduction of a new computer system. The project involved investigating the limitations and abilities of staff, and developing training tools.

.

EXAMPLE 5:  HIM ‘Internship’

Placement location:  Health Information Service

A variety of small projects were combined with an opportunity for the student to develop coding skills.  Projects included the organization of working party to review the majority of the hospital’s of clinical forms,  update documentation of several department procedures, and undertake a review of the relevance of regular QA studies..

EXAMPLE  6:  Data management

Placement location:  Data collection agency

The student conducted quality activities to ensure information quality and integrity and produced statistical reports and other information for planning, research and evaluation purposes using the database and other reporting tools. A review of newly implemented systems and processes was conducted to determine user satisfaction and future enhancements and changes
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